
SEARCHING FOR BUSINESS 
OPPORTUNITIES 
In this guide, we will review the process of searching for business 
opportunities and provide tips on how to perform a successful search.  
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To search for Business Opportunities, click the blue “Search Business Opportunities” button on the CBA homepage. 
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PERFORMING A SEARCH

Search by listing ID to quickly pull up an individual listing

Note: You can only search one listing ID number at a time

If you are looking for something specific the keyword search may be a great search filter. This feature searches for keywords throughout the entire listing, 

including the comments section.

Note: We suggest if you are using the keyword filter you use this as your primary search filter and then add additional filters on an as needed basis.

Search by specific agent or office names

Note: The information entered in these fields must match the information within CBA exactly in order for them to appear
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PERFORMING A SEARCH

Area/Location:

Search for a specific address of a business opportunity. 

You can also apply a radius (Distance) from a specific 

address to locate business opportunities nearby. 

Location: 

Search for business opportunities by city, county, states, 

or zip code

Tip 1: To search by county simply use the name (ex: King)

Tip 2: You can search for multiple locations at a time by 

inserting a comma between them (ex: King, Pierce)
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PERFORMING A SEARCH

Status:

Search for business opportunities by their listing status 

Note: All active status types are automatically selected 

Category:

Search for specific types of businesses
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PERFORMING A SEARCH

Date: 

Search for business opportunities based on the listing date

Price:

Search for business opportunities within a specific price range

Cashflow:

Search for business opportunities within a cash flow range. 
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•  When it comes to filters, sometimes less is more: The fewer filters you apply, the more results you will see

• After selecting or entering a filter click anywhere on the screen to submit. Results will update with each filter added

• Using certain fields (ex. “search tags”) may restrict your results to only listing in which the non-required data was or was not specifically entered in by fellow 

brokers and may result in missing listings that could also fit your client’s needs

PERFORMING A SEARCH
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Toggle between the different pages 

of your results 

Choose how you would 

like to sort your results 

Your search results appear 

here. 

Click on the listing title to 

expand into the individual 

listing view.  

Select the listings you’d like to 

include in your reports by clicking the 

check box to the left of the image

The total number of results you 

search yielded 
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View the listing address 

within Google Maps. 

Note: If the listing is 

undisclosed, the view map 

button will not appear

Generate an 

individual listing 

report

Note: When you are done viewing the selected listing simply close the pop-up window to return to your results 

Business Opportunity Detail Page Overview

View listing broker 

information and access their 

contact information

Listing specific details 

Toggle between listing photos 
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After you have narrowed down your search 

results and removed any unwanted listings 

you can create a report. Use the “Create 

Report” button on the bottom left corner of 

the search filter box. 

When the “Create Report” drop-down menu 

appears you will want to select the report 

type you would like to use, for business 

opportunities, you can pull a Listing Detail 

report or a Brief report. 

Once the report has been rendered you can 

choose to print or download it. 

NOTE: There is a maximum of 50 listings 

per report. If you have more than 50 listings 

the system will generate multiple reports for 

you. 

 

How to Create a Report



CREATING REPORTS

Rev. 3.2025    All rights reserved

 13

Listing Detail Report

Report Preview 

Brief Report
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Step up a 'Hot Sheet' to receive e-mail alerts for new listings that 

match your search filters. You can do this by selecting “Save 

Hotsheet” on bottom the of the search filters section on the Search 

page. 

Saving your search as a Hotsheet will store your search filters and 

allow you to perform a search quickly and access new results at 

any time.

Saving a Hot Sheet
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To access your saved hot sheets you will 

want to click the “Research and Listings” tab 

on the top of the webpage. 

From the research and listings menu you 

will select “Marketing Tools”.

From the marketing tools menu you will then 

select “Hot Sheets”

Accessing Your Hot Sheets
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Once you’ve made your way to your hot sheet page you will be able to see your full list of previously created hot sheets. 

For each hot sheet, you can edit search filters or remove the hot sheets when you no longer need them. 

Viewing Your Hot Sheets
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